
CONTROLEDCOPY

U
r--
L:L

SI]RI BANAITASI DAS CIJAND I\\ A I A
st\{AtL{K Tttusl. soatrL t-l

( II'\\Dt\\tt_1 ItSt 11[, (1Lti \ rr
]\lj\\ Dr t.it lt00t9

IIUMAN RESOURCE MANUALF
f'I'
I'

t-l-t-
r-uIt-t'
L]
E
r_:
Lll'
t.

i R",p*ibr,y .". upd"rlq

l

adh. i""d sigur*i",, strc.sall 
,



L-
LJL:LL]L:fit
l.r:LuL:
-t-t-i

H
l-f-lc

Ft:f-
l-
Lrjf:.

r-ui-lr-:l.-

CONIROLEO COPY

CONTf\TS

'lnf ,w



t_
f-.
r-:
L:
l--L,r_I
L.
ELL'f-lL.
tsL'L't'
t-

t-r-I
L:r_r_If-l-
L-
.Lt-r:Lk

CONTROLEDCOPY

\:-t ! '14tj

-PI



r_
r-.
r--tt_t.-l'
l-

r:
r_
r_L.r_
L:l._t-:L't'f-t-

l-f-Ir:L.L,Il-fll.I'
Fl]It-

SECTION 1: IVIISSION & VISION Otr TRITST soclFiTy

ro pmrid. ylomen rLri! iD .Lre lield orll.lLltr .nd

Elud t*tmenr & ofDoruniries ror all, in nmr sorEduerionrdtj*hhqreir"" rieo 3".

C, DEF1NITIONS

rrus so.ict & rhn orfi( irl'Ldcs rlE atrho nrl, dr ind so. c, h

lvlanrgemo nc, ltrthorlz.n signdod.s otuLE t.rn

r. Lltiiurs: ii. ud{

CONTROI.EDCOPY

d*!ir!d i odretotLoiingpotrps:

s.r. 
^md4ric 

ohmrioMrl
Pr olesor, AJjD. FxnLxy, Denoii :r, . rd Ln dol

s., T(hDisr t3r
4.:b. msis Dep. odL',rhs,*
Li, sn ofli*i (ri 0iiiis & Pb.en.il), syn.. 

"dn 
ini.;do,. L"b r" ,,h - ,nd

ldnitrnnadY. & orhes Hospnd
:out Onicer srorcs Orier, srore
'" '.1 ,l



r_
t-.
L.
t_Lt_L
t_t_
t_
t_
L-
1_
1_
L
L_
ts
ts
f-

frl
t-t:
t-l-l-
El.'
t-i.-!l

Rpll.ois ofi.e,, Lsac Orfi.er, Pesoi.l A!ii$ . Asi:LrL 3id Cs( r'lh
Anendan, ftiliry vo*d .r. 

coNTROLED COpy

lloxev d,eDn-bi P|iNiprland HoT blldLninistdorolllt lLTdds llixL

.lso be eisido.d ro Le iLe Non Vacdior Amdanic SbrT Lrlr slnLLere.nc tr

6. Sd{rion co niitc!: A Codniic lomed bl dt ltrsrird* nh Lrs been

dior I oxs ror tLre Espdn' ln' e\ *
p*dtrsppmreiReqihrg roL,.y(Annexurer)orturrunso.dl

TheHunrnRBouie Policyprovid* tulcxtrd resularioDr lo b. Lllo\.d r:L
ti,nsby,LL$ednplo)esoltLElo{nresudtrnt1ru{so nv lri:ddsrid
io sqDliil lalf {irb lnsiluts'poLLrs, proeiutl md irlnrni;i jxr
rctrdxL ro'tins condni.Ds, onploym.d gu idllj rs 3id eqrlor e Lr! o.fit nr s

L.leH( ard suidc
responsibiftGs ot .ho cnplo]ts iorans th. r lisilut 6 tr?ll a hni s
oblicailon b*a s $.n niployees

confidcntialiB Cl,osr: This M.nu:l contsi.s colidentul iiromalioi rMl rhe

empLo)e6 oe ior p.mited h publish or dktibne wilhod Pnor wriltr .ppold

llis \4rnurl h spplicibh 1o r lollotrirs lrxrit6 L nJr tlt Tru* So! d':

I. BandsldmclB nvrh tmtiiut dr Mednrl sccnrts (BCIMS)

2 B3ndsids Chandnah AF edi.Dispen*ry
3 Bd$idachrdi{da Eye and Dcibl Hospir.l, ho! Mdjid
4 BNBid.sohlidiwdr Eye Hospihl, Nloril'ai, Bih

Bxn sid^Chmdi\rdRlnniruGorliror rior

Baimsids chndivah li{tut of Horc!

nii,n d4 .L.idnva r li{itule oi PsfesioiaL

'A
l.: + el'[ '\\ }}



L
L-.
L-LL
LLtt'
fiLr_
t_
L-t
L_t
r_
l.l-

t-l-t-t-r]
t-_
.t-t-r.f
.Lt'l-l-

r B mldsarl,$dn ah hann. oLPL,r:irlholnr rLClPl

CONTROLED COPY

Ttc NIad. copl will ,!n 1
coirclledCol) lillhe dkdbutd m p rL]edi$rhdlodLisl

FoL a,) rlnioi or xNMDar! ibe Adl,oiz.d sier otur or dt rNr i
consultuio, *i.h llolsl{Lllbe,qo, bG ntrcrnedo
bei:s.dndm$eT,Noff.e l:r,sdntibuiotrLnl

l he M&url lvilL lre Bierri on* a ra, HoMvd,trmrb!u atdrmntrne

implemeftiion

a
C..J a. fatq



CONTBOIEOCOPY

AMF,NDMENT SHEET

L
L-LtLt_
L
L

t:
L-
f_Lt_L
aflILlf'l-l-

LEtt-I
l-t-t-t't--st'l-l-

l
l

l

,**f;l1.

r-[



L-r_
L_
L
l_l
L
i-t:
L
L't:
r_
r_
L-
L
1_
r_tf-
L.l-

l-l-
r_r_It-l'l-L]
L-\l'
r_'l-'
\:

CONTROLEDCOPY

sb l s rc th rielr ardidae iD rnn oI quiinaion i,iL
expeimce k selectd ro cdsutr d,e non prcnudiye u* or mal
morivaE rhe employes 1o eire rheir mxi0Nm otrlput lowans fie

,\LLrg.ri. o,bslnld b. don. oi,nerii ad br'{rnor} cordutrk5.g.N'
.PPllEd job,!lA dd a.ru, dre p!. soLsLeron r rpp,o\ed nrt
R{Nihneft Policr br rhe l ru$ S o!js.} ( AN\l:xlJRE l )

flovever due sre mun bs uk.o dr

II, RECRUIMtrNT & Sf,I-trCTION TROCtrSS:

strLlcTIoN PROCESS: As per.hc S! dioi P.o.es prsibed i,.,E

pLospdiye .a id&: nralL r Jorc b-! Scl.dLoi aonflne ! , dt
.mm r mtrddor, rcftHe ch{L lor n al roinhtrds

ThesGdedcandiiee!lll be i5!uJ rl.tsor i€u. Addril.i
Iedq vill be *u.J , lll ri,n! drroiii,,g pon -avins or u

l,ecoPIilduYut.Pt J

lai,lli foLLo\in:r docun. s ttLr- tll

cv (H'r' docu'nenhry p oror
A(*td Cophs orEdtrdroml
Tniring enifiqts iicludiig I

ILole$ionaL & T.dnicaL Quali6m1nr***":**.6fft.R\

SEC I ION 2: lU]\\PO\\ Fll iuA\i(illNI[i\T

}, .:."f4r:,\w



Backcmud verifimriotr or rhe Csdidrr

" Anyltrftiiiv6/AtrrdJCsi6dE

,\r]l dmge h P sonil iLrlondion i.e d,arg. r nane, re:iiedial .ddres
r ht drrr abN. n! ioi.dioro,m0i

mun be !,b,niGd by LIe anplor* it r1]e {ni*. 1,, c* ol notr r lrnri:sior ol
I b. so lly,a]!0! bls nr rclord k(r is

krh.rsp.Dsjbirily.rrolottLEnr.irur

3, TEM]'OITARY7 CONSULTANC

lor,es on id Lroc or rLor(r qok bss ol
a$i'Bl msioliq lc6ve
Del erding or ihe ciumnm*, d,i
vrgE qnployee is idly qnnhi I
.fithtJ 4p-L.bou l!{s or ar 11€ complerior ordnr sp(iJied hk d igrei
.oinrrbry dwg. / sh,ii8 b4 :

i, TruINII' PROCRAMI{NS 6Itr'ICNL ]NSTI'IIJTE ONLY)

hnift (Mednal) nay pmvide oljo
coLlegs r rLote$LoMr rNiturs 3s pur or rh*.uai.! ur su!r endiJ!trr
mr be hker N lrLnd vrhor nee
th! rf ury b.. {no sresnrr .

rlrlE is ne 
'o 

!arr! n jor {n,h ,i."(v"d I oppo, i

A1l amoinrment will
sppoinheri {ill be confimed po! succ
the ft.dhck ol $e HoD. I', ss of poo, noi pslomrtre. rlr .x€nded

ri.,
,/\

I



L-
t_LtLLL
L
L'LL
L:Ll_
Ll_
L
F
L-

f-L]Iflt_r_f
L-t't-'l-'t'\ll.'

rlx , ghr !o teuninde rl,e * ir. dftiu pmb.liof

.ONTROLEDCOPY

D. INDUCI'ION &ORItrNTATION:
Ir n rhe rspon:ibiLily or the lNilut\ Hor (tn d.pmno iHhasc) tu cE /

amrge o shti,,, ssrotr (s) ind en

arli.x.idxrsolo pmvide r i.Lbix{d, sle & [$nL]y \wkiig.otrdirioi

l

,onsn$cn hl t,. LLolr !lr!
,

Th.l,srirse erp{( aLl onployGlo haYe flolisioml auQ -.i n
rMLllr iEsed yriL. d \tLk. It i: sngs$td rhat.Dploies *3 t"r \ i
smd cNa s i.[ .PLera ind
proridod Nirh utriromsqrcN mN n.ar ft sne d ill ti,ia dmng rLr.i

EDplo)es shou dnr a) drr lde iqCads}lilrd$o*
LGs ol ldentilr as d Ni be idnr n

H*"itill J. ffi l:ili"i;ii ;30: $5:";jiTJiix"-:iil[!i:

lorTdOucc l0.aM 1o 
'j 

PM, six dqs
For emplo)_as roki,is tu shins, llf dul)
d c y folLo\Yrd.

, l.-

Probaiion peiod

)

_l



t-
r_:
L:
r_:
r_:
r-:
L:t-l--
L:t'
L.
L.
r__
1-
a--
r_
i:
.

Llf:
r_f-r_
Lt_r_t_Ir-
r_ll'
rlt--
r-

Noonli.y.! sh!!Lcha(e L,n/ L,s siiar dulr timing\ d..r.h$s. slihdDlr

speLibe.llo ed iuq tin es Fo drsrrr relor de br l5 nio,Ei m
three(0r) ocldions in a,nonth, il,.LlJ.r- leave} bc dsdld.d
TE HOI !tull ensuE Dundu:fty and dn!ritu ii rr l]Nak

co!tR!1.!n ital I

psmc tu tu.irjbrehcnhoilr.o nnmenE

r rD th! \'redial rnin@, in eoerge|c] snnaLons.1rE mdi.ir ad 1,.,i
,icd;$l{rrrnayhcrc{ujre{l10no,Ltenri !| rl,rrappilrarllor

hou: *o cd, on the basis ol

J. INSTITU'I'ION,(I ST'PPORT T'OR FNCULTY Df,Vf,LO?MENT:

Lro!'d" Ji p".ron'nd be 3 o',1.r. c.p eo. d.L t'ed ole'r

pnidod wnh opponunili* vith tull pay, noi ex*edins l0 daF in an aBdemi.

,€al ro pusue hiela nMy oL aneDd r
r&uNes uill be alloftd .o altid Conloienes / Sqninm / vorkhDi et ior
exeedn g 3 days wirhin rhe count) (&re s yetr) o, 6 diys ouside rhe com )

on n{n bais, {i.h tu pnor psmission ofAurhorisd Siluoies dI the T, N
Rervxil, T]]e fi.ulqi meiibeE mq he @ogined by w.ri or rcwdife llrm s
Best Tdcher / Bst Res.rchd / Best rvle or elc. ir.,nrnncr lld $e! rr '!

boldirg ii high r.g d rhe srisniio', tut.oiEs 600 using ne,\ knovllqo ol

()
\



L.
r--
r_LLf-
r_
r-_I
I'
r_
r_-Lf_tfll-
r-:I'r-I
l'
L'
r_'
uf_
r._t'

\l

tst'
t-

SFCTION l: INIIOIISI: IrOl IaIIS ANI lllOaFIJllllFs

. Time Mmg.n.n / mdiE dadLmelto,nnil .ns

. le.hoicil kmvledcer ll/ equipmdr / n L,iNLr r odE, :LtiLh

. lein*o ! Loo*ledce:h ing rxl, llexibilil), idiphbilily

. Pssonrl au srnE & nae 0r h*lrl,

. LcldrshipqualiiGs,lFbhn sohi

. Aprilj.rjdo ofuolialEqrofi biLilrlilhindE o€arr!on

. Qmlifi.nior md skin rr A.ddioD

. r ery Good

. Cood

. BeLoy lvemce

R. ANN lAL Ti'NMMNTS. I ROII
b.blEd di |.f imr llri j$ldrl

EcorD iei by ,spdiv. llols x
lligned d, Jre ,\u,oyed ANnaLlicrened Poli.r (A\[.]ExUnE ll) or d,:

inge[PLoyesoi nc L, lililieDlr lal
p ore {jlLbl 3ro J i.h r.ni]r mJ

(ANN[\IJI|[ NI)
It!trf!?ne s iErion bNd srre

A, PXRFOR]ViANCD API IdAISAL
llt !m!aL lpprrsaL is doE k evalu e alL

Tb: .mproyfts mi bc tdisfttd I'on on!
duries. d.p.idiig trpoi rh. .rig.n.y

S.r'.i4r

CONTROLEDCOPY
reenl.r enployes on panneEb

[\.t
.*



fte lbllovis .xtesorG: or lerYe c:n b. 6hled hr dr emr ovEs ind {hr

LFi,tt iN mmtms ll,an t0 .Lai l*r. ard mriibs i Lred rv rFrl ir'
b?lare rh. L{E 

^p;$!inq 
AdL,o,nr b Lxliruc5 riiL lre Hol xrd r" N' s

tE etlnii vs! giii,.{ud,oized siaLrtor4 oIth! rrun Ih.Lmr.^PP'o!iq
Arnii ;ui 6 ,e rhe tudlr mLking and ar|LoPrLt dstLibtrtih i trF

durics trd,eemplor. EoNdsor L.iae Ii ss ol enrN .otrdnioN otr I,
.*e or iny Liid Gi..l l iiahi'y t.r,,uiLied inr, lrr be r.nLu / cvor:d

(ill,duetusi66lloibydt.oroildxmboLil

CONTROLEO CCPY

nr Adrcirv nnd .L$.src llnr fic rdlLowg L"!rd do mL r! pd thr

A mdimom of 2 CLs cm behkei a tirne Holidlvs / sudavs mav be pei x'n

d su6xed {irh CL. lderdiie holidars will be ountd 6 Lerve Ib' cL
.md6ecmbiial t\myorhrkindof Leav.

2. MATERNITY LtrAVE
P!!d matnity leavc sMll ]l€ srriEd 3s pd beloN +pendix

M;- b"L-,*ri" " 
qtr.b ' i{ o.'

2 A sonan lilvitre lvo o, hdr d'al
12 reeks of *hich nol norc dYr

: s'riliigd,iLd*i r,xlLb. e nkd1o
sir weks sha I Paede $e d& orh

lL- ' -
^l l

,. \\ i\u1r- ;, irf /' )'



L
l-_
L-
t-
L.t-
L-
L.LL
L:Lt:LLr_
r_
L-
L-L
1_f_r_l-l.r_f_r_
ua-r_l-
+:
+:
rll-lt'

l. ln sseola*oimnlbo hsxLlYidorts.hild
i.ommilsiorire mo[ieL slr.Ll b! enLrhd o
ltum thc dxte rhc dild n hmd.d oYs to

conmnsioni,rs nr.tlr.L 6 rhc os rni) bc

.1 lLrci!! or,niscldjsse, orn.di.aL tmiidLonolLl!!
. irl.d ro si\ (61fteks oI Pxid MeDrn kre

CONTROLEDCOPY

Dodmerbry pmof/ nedical enific e mus rccomr'iv the lPplL'itio" 6 rE

!. -. oo rn] l"

, ."',"'"" .: . 
"srnixiq .hrlL ml 6. .on .d t!;rds fin le!r. Horcrn, iftFlDiig Lrol drr !

i","...r "-....

ft(r n ditioE ,!,h dr; a+,o{r o

.ifi- ,r,,i*g *,"i". r.* - ,, "r",

M.d..r EmaF(e. (sd & hiied$< tun I

Edu.d;ml fiishft sn'die, iequn?mttu or S.r t

.;it-

\

ni*-,.. +,.,'' - l, ,
\Y



L
tj
L:Lt-
t--
t_Lr_f-t:
L.
r-:
r--
r_.
t_
L
r_
t_f'l.t_L
r-l
r_
r_r_
t-f_
r-f_
t-r_
..l-

l-f_r.-I-

, VACATIONLEAVE CON'I]]OLED COPY

Ihis lqve is spplicable 6 d.admic (v$rtion) shf onlv

5, L'AVE UTIIOU P,{Y

- n ol 
"nhouLl,u 

bnr le om!

. Nl.dhrt an.corcy or kLf /inNdi.c rxnil) mflnries ror !

. irr"r.. "a*ri"" 
* u.tug i", 

" 
p{iod ol sir onfi!

CL iai Howels, no

LE^\'tr o- r r! \ras lblt 
' 

I 
'

-,., i i 0l lhiLd o -tr uo

+ d,!r +^rlhc; iirld o 12 MeLs !r\LLic) roi

nu. LLni et\
e&nedddirerl

'*"**, -r"rrui*-"a o"*[5orP, a,""'" 
"1""i. "^ a,tr*;" h1 s rumpde Medar

l-. ;r-i^l"r^-'



L:
L:t:
L-
t_t-
L:
L_
L:
L-Lt_
t_
L
t_LLt_t_r:
L_
r_l
r_r_
r_t_a.
a_r_f_l

rl
t-_t-'

CONTROLEDCOPY

rLe nrd ll issue !1o $amG Li3! or hoLidavs ror llE liun otfte tid dt

ilEcmplor*sr.,ki€iDshin\oisudrholiJ!]ssL lLbedfLv.ornPrDnG( q$

o, '. ,'lq 9-/r

DoLicr iixner J l b. ,noled trri dt

,\ suggsnon bor tu bepL..ed ii Lh.

/ .No,ner / lrlli.it rd pdroDs,

Jl{iLlbeopcn.dwftkL) b) tn HOI

Ady eEgslioi rr,nh i,loLns .

)

t- ,-



1-
r-:
r_:
r_:
1:f-
1-f:i-
t_:
r_:
r_:l-f:Ll-
f--l'

L]t'

r-lr'I
H
r-_r_Ir-ll-

t-r-lt.'

\faTloN r: Sl l'\R{IlO\ l'Ol ICY

SUPtrRANNUATION POIICY
6i !s,s ror.dDioi\tdilr salf in 1
n{nuc rtrd p aNdicll / xdmrntrdirt nlir ir llslt,!$ linNEs

65 ners r.r r.rhim d.ft in rDrnuls hnd 70 v-r lnr iJir lanLx\

70yarirordodos/con$Ll,itiill rh6*linitub

Frequcni stritior i,r enrpLoyneil is nor hedrhy ror dE hdres. rf qiL

iftenGw is.ondded LvitLr emplore ro fi ou( fic rcsotrs lbl&|'sii rt
ddaih or$is idenis ,illbe i'fomed 10 dt llol and w llslso be kePl i' rhr

Ex employee\ peaoml file I -'- ,..R\

B, RtrSICNATION & NOTICtr PtrRIOD

lh! Ii$hut expms r dig0iircd s.pxLa,on wiir dt ri'ior mri* 6r dr erplore
m specited ii drc sppoi meil lctrc.I .onmd. Oic. €ign ioi ils 6tl
.oifimed ldiing, th. n$q€n \i.,d,arsL *ilL rre $r PreLogrti! rr

peLiol, itu cmrloyr sldlh d oler.h'se ot the s sidl rcspons iriliL !! {jll'
trop odrftrion ro th. i imubenl b llliliht smoorh lundiotros Ii'\'

e., ,, 0 o ' 
j. n'1

peiod r p appoliman daui wilL be aodcned hom $c nid sftDe r o ,'!
dl* h sud, (i tLre linitut 8e,16 rL,e -ihttowtrhhoLdftnlli knflI!r
dtr6 0d.oitumaror olrrica odtkd

di,r {'iL r pem, $rtr ro. s percd .
ben rlNotriirg tr ifi cfiad I ou fie d
ot an.drnE 4 Ln/ [s pLs.e oldlt) Ii d]xl$emio, rltr eg Prols oL

ts, oiniim !i ,0ul rorc slnLl bc ionid.d r.. i: ltu Jd. or rb$ en..

r,o- * \,r
nrl



F r'I\rlENrroLral a rfto' tDrlPri

r . ii DLol& ! !trtrli u I l' tro !- Letrdr \ trl 'ir

:1.:i:l^i,.:":,,j; il':" 
" 

l' ;1}"il'1 I'lli'l

[H[:: i"': ;: :[:;,i:il'ii']:i : :"":l i
(in rhdiig d,. Proft $iig o r 

'jEn'it,'

t:L
L_ti
L:
L:t:LL:
L-r'
L-
L-L'
r_I
[-
1:
L.
LI
L]l-r:t-f_r_
r-.a-r_r_Lr_I
r-.

Er--t--

_p



L-
t_
1_
L_
r_t:r-
1:tf-
t__
t_:
r_l-
1:Lt_f
l._l-'r_Lt-
r'f:f_t-r_f_l-t_r_tl-t-
l-r-
..L-

sEcTlON:: CODE OI CONDUCT POLICI

A, CONDUC1 1IITNN INSTITU'If,S' TREINS'S

ILre dipLoym NEt cofdud dtmsdY* aPP.pna.L) vnhii
pHnn6. t hEy sbrlL rbide br !h. Ionorirg 6de orunidud

IROLED COP'I

Bc avo e orlnniiutl poli.ies.

Mridhir coLli.L wo dvi'onneni
S.ck .hLig oi th! hlcns to b. .diNtd xrd
sro.ixrd firh 1h! L$k to lre D.Lio,ftd
i\,laiftitr .o,nplet cdi ndanrli!. ol ir lo trfli0r
Derob timc c\dusiveLr- r sisEd \dd xtrd nor

Mii,rtin lb\olu€ stsLiq ind d.lotior 1o duly

ard o.hjctrir. ir LLsrl,er orfici!l duLiigs.

. siroking, d g & 3lcol,olabNe

. Pfting elgl.l or p.opl. iLr dms-

. ThEaE iig / itrtiDldd ng 1nH rlitilirs

. Sexn.LHr:sn.r

. Ios*sid. orutrs,trhorizedrrapoD

. Givina / deiviLrc eins ofuiy drtur lioD ini l.sor otr b: rortt

. losubo.dli iotro, disobeiieok

. llllgd srikco, ibains, n.iriig,un,g Dstr,.oa
, Thdi, liiud or dnL.icl pi rinq i
. Colhdi's J,.\, rmdsorli,nn.ia ui .iLtrtioi inr u,rm.is Poa
. Misint4rrelalioi or Jid: whil! !.
. Neg jgcd Mrk, quardliLrc,,n. lisdu, idlingo nRr,trg

. I-sviieofliEpreml*swltboulpanissioi

B, DISCIPLINARY PROCEDURE &ACTION
Th. dkciplinary pr oedm n dsigled tohritrhLn s.nd-ds or condud

,,,d'"{,"g".-,v



r-:
LL
L-
r_:LL-
r__
l-

f'
t_t'
L]Lt'
l-
L]
fj
t.
l-t-'t-'rlri
r-rir--r_r_t'
t-

tlL't

CONTROLEOCCPY

i,nF.diat ii:cidl rrJ .ctoD i'trludins jmmediak

dni,n frln k[n; \i' rotrt mlne. r'his s ipL]L sbl. iLr 1$ or ig ls! u'
6ffiiortrGr onbezGmeDlitrsubordinrior.o'rniororu'u oIsiimn
otrsEoo issiotrooyrpeatedFis.otrddyhi.hinlltdpdiof orH'ttr
Auturn.d sie trios oi d,e rru$, is aLlficic ald elr' drxl llre mp or" :
riit l. ro discilni.{y {liotr inc udi s Lrnnediftdrmisal. \rilLrou'ndtrc

. +i rrt t p{rh r.ii nl
drd dtr.rilu(- l!tre r rl- Ircipcali ,x'
.iLlumdiD:c md o i !y o r d r r i p s . d, r Lo r t $ 

" 
i L

rmprolsmsr n €mploje,[€ di-! plinnr
enpoyres!esoi" re T trlol nui.onn tl
empLoy* over dt slieified paod

monitor rhe PeLlom,! ice ol rhe

/rA\/ , /iit,rr.,':

ro "r,i"," ". ".,
**;. 

" 
..",.,,.

-.r r; h ",.
employr to .eail-n shod.o,nings mughmu^(LLng

tarl]er k .o ii,lnoyem. t di.L countr is,
:ftpLoyk A opr orrknorledg!tu t or
eirpl!y.t trill bereuiicd Dtheemrloves

. lh. .an'r oI orftit trith rur.mrt 1o

. trJ pd Mm ngor.oioi 
',ren 

hrem' e L o iotu.
u Bl from !nPloJ te. 

'nJ. *., i .a,-r-^ -." '"i"
bv dploye ;0rin ; spsiEed rin. tinit



LLf
L_r-t'I'
t'
f-li-
t-L:r_r_
ts
r-:
r-_l-
r.f:riI
EL'r-r_r-:l.l-
l-
r_-It--l.'

ln ?Uilrolty trot be]ow lhe m]l
CONTROLEOCOPY

Wi$holdiismnual iicr.med*id,oul.unul ileetled
wirhholiirgimd i,rcrem.tNjrr lumrL.liv.ered.

rvne on consid dioo dr
suspension ordd k rvoli.d lnd llre orclEm of tL,e, i,ql

The lNrtte my nspetrd onplolee h, r Hior olllDa ror l ri.iod iol
exc*iire 14 dar-s. Duins tLr suT.i:ioi p{iod, Lh. .nplovt {l be piid
iom l$l$ rdBi!.nrnop|o,riilJ.oa cl,sss. Duirsrlt Miigolrr

If rfticie eridenE exiss lor ertr!

issLcn, hc / dt I li$l. rndkdiisslLby r Di..idimry Co,nn tcc.oi:Lnso,
i11,. by mrdprymnr tr li€n or !',od
D.Naron iL, mmpLnnce triLl, (fu trnr or

ns'Lhrnrn I illr th'
rbor hNs oi tL,e counrry. {in l][ | id

rdo noli..1o llol IiLhD e\.1lxr: o
e di aDP{l by rn enpror.r ('rl'o ml

b,itredmes olLexlml sL rld be irterded br i mnt, nonicoi todltil
ithng iLre disciplimD rciioi No di:cidin4! rdit , .riLL bc n[ lijL tLt

outonelrlrr* ir hroqn s rqu.tr,i.c'irgG) rid, rommd tr*' I

Tlr hL,oiiznLSLgdo,ics oI rr lnnI
o|i.il\L'd|eth.li'[lde.ndhkl|lh[ue]'Hol

1,,-':S
f .t:!



rdnpetenr io do so wj p6s specifi. d.de Eg dingdrepqand3Lo{mesbL.

( ONTROLEO COPV
C, RtrDNISSAIOFCRItrVANCf, OFtrI'PLO} I|ES AG1INST

UNIAIR TRtr^TNIENT

,\1l .onprxiia rchtru b s.ptdy,ne
.r{cise of r. urhoriiy shrll be s$milri (o di not 3i/ io r* otHol.llt
Atr.,oftedsicino ( onhe lrs 

'.4 b! ornn rrxrerl

. ,s "t e
, :noo i

i!r,$ i.c

, - 
1- /-

,-a""2
/.. -



LLL
L:
LJ
LJ
r_:LL1:t-f-
r.
r_
L
1_
L1f-r'r_t-'
ljf:f-l-
uf_r_
Nl.l-
tsr_
a-l'

IIAR\S\NIIi\T POLICY

rl :hall Fc thc dnly oIn\e ldiruE ro
pli.e ud ro nm\de pLord Es lor
i.E ilr.h h*s dL) kLluall

Tli. sciml Harsmnt ituludcs m{eL.or.e ol
(\'hdLeL diE.ll or bJ iipli. oOa

. Ph$ilJ .odh.t s'd adranesi

CONTROLEOCOPY

A doimd o' I eq'sr lor guaL &vou.;

Atry orlH m*eLlonr ph]!nrl, !t$sl

Tljc Conmrte mur male ai siusl €pod ro fie HOI or rhc I dirue or rh.

ll any ,bovc xcr s commitei rtrds .jttrisi es dir rhe vi.tifl lr i
rcNoi$h lppri,.Nion rclati,rg ro hi. / hr mPLoy!.eft or K , r.ri .o t d
dly b. huniliari,,g or mr.iDailnk ! hdlti md $aeq problin ll s
dnoiniialo,y vhei the ftrim im E
obi.diotr lvofld be ,li:advldas.dc
r iln.nr or promorion $d il.rds I hostiLe \ork lNrdomtd lr dt
eofloy* dos tro' rd . r 1o df .oMtrcr iL, qE$io r or rn i rY orircdF l
dredo, iiva:e.oi$qLr.r mr be drwn

I, IORMATTON OFS!:Xl]ALII^

\ilh rhe vishiLia Gulddircs ol rlor br
sw$e Coun lhj! Con!.itee sbonld b. hsiei bI a {dm$ ard rclk\\ 'hrl,.ll!fils imibrs sLould be wornen. f-trnlro. to o(r.rd! DoslbiliLr dr:,i
[dN pL!$urc o! itrtlu.E fmm:enio] !vd\, ntrLr corPliiN (.n r.i
\h.ulJ iimhr a rhiir pdy, ellh{ NGo i otrr bnJ l,o is riniLi \rll' Lri



SECTION

,\, ITEDIC^L BENEIIITS

All rhe emrloym at cDlilled ro

& hmily ji h*lrhca! jnnituel

7:MEDICALPOLICY

CONTROLEO COPY

@n.*sioml lrMeni { 20% diMd lor *lf

n PeoFr,ssloNALlNDEltNrtY(MtrDiCI-iNSTll(r'moNl'Y)

'|r dodor ard ossnedica ftti\orriq h IdiLut {Nleii6 ) tut rL} 
'isk 

or

4mhnm, no!tr;llnbili'yro.alL.!edicdnilneiljgerecrne( b) Elrtsil
ir .run or Law ad I'o;e b Dr;cd en ri.trirrrl and hcrrrj r.tiLLeen

,,"","",,,
mandalory lbr rhe li$itule (Medi.aL)

,'7 J.'4-
a.9r!,t$



K.rr,j, New De hi rr0075
acl.tTFaLED c0iv

Renuirmetrr Poicy ror EnPloyees

L-tLL
L:
L-LL:
L
r-:
L.l'
L,r_Lt_
a_
L.f-I
L'i-iL]t-lr-i
r-:L]r--L'L]fi
\a

LE
a_t-l.' \

-.J.



LL
L:
Lj
L-
L-
tjti
L-
L-
L.L.
L_r_
L.
L,LL.
r_.r:L:f'fjr-l
fjr_flf-f-r-,r-l
t-
rr
E
Ul'tr

CONTROLEO COPY

Fiq{trnh4eidbiPrcDdbiilm

ooreReF@ d€ d he 48ry 4 duL4 edy

li ait\ ,\l



t_LL
L:
Lj
L:
L.LL
lj
L:

Ll
r--
L
r-_L
a_r-:fjL
r:a:r-l-:f_
Ef_
t-_t-l
u
t-
Et'
fl

CONIROLEOCOPY

't,.-- i-'
,!



C!i\rrRlrL:) C'Pl

ofie,bl{L b,rc $,sfidory p,tum !: i

ArymdErclqEdby&dNR!4

Y
:x\



L-
L-L
L

t--

L.

l-
E
.,LLlI'
t- --

f:

L]I
r-:r_IflfL'l-t-
r-_
r--\r-l.'I'

CONTROLED COPY

s(h+riarsa e! .!Mr otr EFs -.

7

!;]blrydheeidduE

,bied b sc /ds rBf{a!35@ r!

Srr,.ladV .'Y..,+

,l/
.1,



t-.
L__L
F
L-
L'LLt
L
L

t_LL-LL
t-
L_t'

t'
t-
sl-t-l-r-li--t-'
l.-l-
l--

F uire stv / ucc/ A'rE

\i.+q]'

ANNUAL INCREMENT FOR THE EMPLOYEES

(BCIPS, BCIIT, BCIP & BCTHMCT)

Poile! 4!!_!!0!l!!r3!s

:. He/she 6. resdarempbyee dthe h* tut-'.

b fle/she hesrlaied ts thai eo d4s r.e e\!trot
! he/sfE (b.! t! mem&a iourd hw E{orc

l3
\g/

coNTROLEDC0PY aincxure_rr

/ i.hivemeds r se cr nar be

padrFloi/pub Gtoi.rie

.a..-'
,y



r_LL-I
l--

L.t-r:
f-l
1_

r-ae/
A.{lrrr4!allr4rs4lBEEqrrrE4!!!.llr!tr!r!s

(c vc hiormribf for u'e ra* under reoort o y)

(ro ber ed h byihc Frcu ty meh

N

I



L-
L-L
L.L
Ft:
L-l'
t_:
t_:
L:
r_
L_
1_
L
at-

u
t-

t-t-
tsl.'t-
r_r]

r,r:
\_-t'l'l--

CONTROLET] COPY

GG i.-;n n;ir- .

Dcftr s dPo5[ on6) eu 6! co uftt!!

tI

l
T--_l

Ilt



r-.
1_Lr_
1_
t_
L,I
L:
L-
r_
1:
r-.
r_.
1_
L-L
L:
L:r-I
r-lt-'flL
r._

uf-t.
!-L.r-lr-:t-'s
\-l'
\'

uDd"iBdihno%l*App.*s*

1srtl{L Na E .L$ & % d ! r Eo

CONTROLEDCOPY

f := l'{



vLL s.rAmryshlBidymaFeyorpedtrn edm!6e*dsntF ndGr4l

CONIBOLEDCOPY

)t

y'_,_l

r:{ i+{ {



/*a
w/

eaPrr! CoNTROLED COPY

tu Gslsnd L d Yc ior o{ E EE dvs: i,!dcs:dri }:i

1,ffi i\
)

!-. \r\,*l';+,I .IL]i/c"!



L-
t_
L_
L_
L-
L_
L-
ILLLLLLL
L-L
L
L-
t_r_lt-
r_.
Lr_
a_tr_f_Lr_Lr-
ts
fut
llt--

a
\-(/

coNtRoLEOCOpY

^, ^L rn"N{ 7i\



CONTROLEDCOPY

0
m

r--
l_
t-:
r_
L-t_
t-_fl--uf-l
r-:
r_.
r._
L
r-:l..-
r-:L:L]r_t-
f-:-L:f:L.r_
u
t-_
r_'L]l.'t-rl
r'\
1-
\_l'
\:

\

l-r

I

t



CONTPOLEO COPY

Deb I d:pd,i repon-n. aYa :r e

(; ,

Y



/il
N/ @l"l

CONTROLEDCOPY

(Give inrorm*bniorrhe vearunder rcporo v)

(ro bcr ed inby$e Nonreachhesbri)

ou r;a

{;"'t+



L-:
L:
Lj
Li
L:
t-:
L:
L.:
L-L
r-:
r-:
r_:t:
LIt:L'f-
a-r_t_f-r_f_r_
r-
LIt_l_t
l-'

EL't--

r-r
E,/

ca]l lnl ED coPY

Gd ben ed bv rhe Dnedo,

h-*. .-tq
NY

{r



L-
L:
L:
L-t:
L_t-t_
1_:
r_:
L-
r-:
r_LLf_
L.
ts
Et-
r_r:
Lr'
t-f_
t-r:r_r_
t-L'L'Lt-'L'l'
r.--r-l'
\--l.

CONTROLEOCOPY

ne@!!ed!t!es-,!r

r



^\\9./
CONIROLEOCOPY

DECISION



/_*1
\s/

CONTROLED COPY

DECISION

. sbrsauo

r:LL:Lt:
L:t-l-
r_:
L:t_t:
1:L
L-r_
L.
L-L'
f_lr_t-'L'
f_:r_f'f_
Lr_f_t.
t-

l'

L-l-l'
ll

)

seo L re otrhe (comD(cn adhoiiiv)

)"%



L:
L:
L:
L
L:
r_t:r_t-Lr-:
r_:f:It_r_
L.
f-:U1'r_
t-L'f'f_t_r_
Lr-Lr_r_I
t-'l-'l'L-l.L't-'

SIIRi DANARSIDAS CHANDIW^L

CONTROLEOCOPY

(&rrs, rcrPs, rcor & B.n$r.r)

ri.Iilqli4NQss]bro|h$dbp

r.0 rFndh! kd, (aaeni sr!i)

(qcPt 0 rcwrdr&hhss6ll (Ae&

6eedFyIqdlsDhiserFy$Jr:

&qd dne b rrft) s d6d ii dftred natuoryrsorfrh4r r.dr$ $ m(

Md P!! I 0 6r B.P €sFr(r) 6€ swe

7{.r { }l-
n^\



L:
L:L
LiLLL
L
t--t:
t-:
t_:LLLLLf_
l-Llf:t'
L-r_r_It:f_r-r_r_Ir:L.L'l'l-
L_l'l-

dhD cnnite (D!.)sdelid co,nlc (Psa

CONTROLEDCOP)

tm coooik{DP.lsd4io clmtrB 6'

n acrrendio 
^$nr 

rni€rcr6d
(.,omacPR.ou, bn' eraiu

: oo! surtd.q!n. En{,rr(ihidoo )

(ALLrn?:./ ftM (lotrfton nE

b) P,rs(brona$tto P&I6ur to A

DMIoE, d.)
ccstru)r4/Nhsn brl

{ rN Exdr$bjed dFis 0i &bry)
5 HoD {As rh..4e Day aPrd rorl

(At !d 
'J% 

aru&r.. eo dr b6r s

d rq rellior & dEh shtr mlneE
(r0M6cB&drridloLDnD i. )

s.F Nr(h, B.!5, !.rr I (

\

ffi
?6q6



r:
l-lt:
r_
L:
L:r:L
t:L
L-L'
r_
t_L
1_
L.L'Lf
r_
L-f_fr_
l._
Lr_LL
t-l -
t*-f-l
r-'u
f..l-'
\'
\r

tul400mj r oFeotED ccPY

, atr a$i' he$e, andda s
N!4 q h {0P {& a0o a!* !.rtr

disi!!uq,6drro iii h d i!{n !r n

.ii|.li.idliL4i|.ndld
|,lii&isbihCofcn,!!6oi.;]^11

t,t lury



L:
L:
L:
L:
L:
L:
L:
L:
L-
L:LLLL
L.
L-
L-
LL'
L-r_L-
u
L_f_f_
Lr-L-Ltr:L'l-'
r:Ll.
s:

MD|MDP,!oi"..nlji
.'6,,-r,,r irf..

tl

1rLr19"1 l

S-T-$*i! rP'

a 14, o @Mibr $ ar( !!1!l

E1"

.." ,,. .", ,.**.a",.,1'o{+;iu. L,
.uLrcn ilJr r e. $. h.ditre,q\|!\L1!''

*- +ll



t:
E
LL
r_L
l_i
1_-L
L-
L:
r_:
t_LLLr_L
L-LL-
L-L't_
L
L_tr_L-l_
L-r--r*
r--L
1.LLt-'

;ft,..*^,,n0. w
Pi r-tb, oc dbnrh i iumr5 r N
uBNns$nn6dcol@[eleau[hl|diadB@k

r., ", ,,., ,...0N FoLEDCOor

.i oitro @,!oBqu uccr&b

ollrin inaildr E$i Lu!i,r c! !

i,i..- P iinl." or"r rou(

i ,r*t';j 'r"t$tr
+)l$



L:

E
L:
L-
L:
L:t:t:
t-:
t_:t:
L:LL
r-:
E
L-LLf't-t_Lr_r*Ii:r_L
a_
t-
r_-

st--l'

I ii]r@4:i!!4!!!1)4&EE^-i!!4e!![|]!!q!!]!1!!!hiu

(DId&..o!UilrdiDnkl]g]

iIq@FL+db6osdsiggd.kidsl@dd'i5

h9*khiqk@n.t!4ear*d!'e

anE{F9ros9.@ijedFdfuL

\,

\"



t_
t--L:l-i
Lj
L.L.
fjL.L;
L-f;L.
r-:t'
t-r-
r-:
1',

L:f:L:
L]

ur.a:f
l-L-l-f--
L-
r_'t-
r.

I .dily drr I lwe blcd bieted
Prof,orio'rhrocneir Proccdus I

i]]. m Poll.y, R(nitnetrl pro.ednr ind
{ill abide by rhe HR polry n{ed bY

misoddtrd or devialion nom thc rules ant roli.is of
$ rton is meitioNd in rhc Policy docu^1til

i1;;fu 1


